YTBepXaeHbl NpUKasom
3aBeyHoLLEro
MBAOY «boHaapeBcKuii AeTCKUIA caf, « CONHbILLIKO»
LLLM>KHMKMHOW
» Ne 55 oT1 30.08.2024r.
MpaBnna obmMeHa AenoBbIMK NMojapKamm
N 3HaKaMu [1e/10BOro rocTenpummcTBa
B MYHUUMMAIbHOM GHOPKETHOM [OLLIKO/IbHOM 06pa3oBaTe/lbHOM YUpPeX4eHUM
MBAOY «boHfapeBCKNin feTCKUii cag «CoNMHbILLIKO»

1. O6LLMe NONOXKEHNS

1.1. NpaBuna obmeHa [enoBbIMM NOAapKaMuU U 3HaKaMu [efloBOro rocTenpuuMcTea B
MYHAUMNANbHOM  OHOKETHOM  [OLLKOMbHOM  06pa3oBaTe/lbHOM  yupexaeHun MBOOY
«BoHAapeBCKMn aeTckuii cag «ConHbIWKO» (fanee - MNpaBuna) paspaboTaHbl B COOTBETCTBUN C
nonoXeHnamm KoHcTutyuumn Poccuiickoin ®Pepepaummn, PefepanbHOro 3akoHa ot 25.12.2008.
Ne 273-®3 «O NpoTMBOAENCTBUM KOPPYMNLMM» N MPUHATLIMA B COOTBETCTBUM C HUMMW MHBIMU
3aKoHoZaTe/IbHbIMWN N TOKA/IbHLIMW aKTaMMU.

1.2. MNpasunna onpeaenstoT eauHbIe 415 BCeX PAOOTHNKOB B MYHULMMA/IbHOM OIO)KETHOM
[OLWKO/MbHOM  06pa3oBaTe/ibHOM  yupexaeHun MBAOY  «boHAapeBCKWMin  AeTCKuiA  caj
«CO/HBILLKO» (fanee - YupexaeHue) TpeboBaHNs K JapeHNo U NPUHATUIO AeN0BbIX NO4APKOB.

1.3. YupexzeHve MNOLAEPKMBAET KOPMOPaTUBHYKO KynbTypy, B KOTOPOM [efloBble
Nnojapky,  KOPropaTWMBHOE  TOCTENPUUMCTBO W MpPeLCTaBUTE/NIbCKME  MepornpuaTuns
paccMaTpuBalOTCA TOMbKO KaK WHCTPYMEHT A/ YCTaHOBNEeHWA W NOALepXKaHuA [enoBbIX
OTHOLLIEHWI 1 KaK NPOsiB/IEHNE OBLLENPUHSATON BEX/IMBOCTU B XOA€e AeATENIbHOCTU YUpexaeHus.

14. YupexxgeHrne ucxoauT U3 TOro, 4TO [O/NroBPeMeHHble [efoBble OTHOLLEHWA
OCHOBbLIBAKOTCA Ha A0BEPUN U B3aMMHOM YBaXXeHUW. OTHOLLEHWA, NPU KOTOPbIX HapyLlaeTca
3aKOH W NPUHLMMbI AEN0BOW 3TUKW, BPeAAT penyTaumn YUupexzaeHns u YeCTHOMY WMEHU ero
pabOTHMKOB, M He MOryT 06GecrneynTb YCTOMYMBOE [O/ITOBPEMEHHOE Pas3BUTUE YUpPEeXAEHUS.
Takoro pofia OTHOLUEHMS He MOTYT ObITb NpreM/IEMbI B MPaKTUKe paboTbl YUpexaeHus.

15. fevictBre [MpaBun pacrnpocTpaHseTcs Ha BCeX PabOTHWKOB YUpexaeHws, BHE
3aBMCMMOCTW OT YPOBHSA 3aHNUMAEMOI [OMKHOCTY.

1.6. JaHHble MNpaBnna npecnefyeT cnefyrowme Lenu:

- 0becneyeHvie eMHOO6PA3HOIO MOHUMaHWSA POSIN U MeCTa AEeN0BbIX NOAAPKOB, AEN0BOro
roCcTeNPUUMCTBA, NPeLCTaBUTENbCKUX MEPONPUATUIA B 1e/I0BON NPaKTUKE YUpexaeHuns;

- OCYLLECTB/IEHME YNpPaB/eHYeCKOW W  XO3AWCTBEHHOW [AeATENbHOCTU  YupexaeHus
NCK/IOUMTENIbHO Ha OCHOBE Hafnexallimx HOpM 1 Npasu [en0BOro noseAeHus, 6asnpyrowmxcs
Ha NpUvHUMNAax KayecTBa MPEeAOCTaB/IEHUA YCAYr, 3aliWUTbl KOHKYPeHLUMMW, HefonyLleHus
KOH(/IMKTa MHTEPEeCoB;

- OnpefieneHne eavHbIX AN8 BCeX PabOTHMKOB YupexeHus TpeboBaHWUA K AapeHuto U
NPUHATUIO [eN0BbIX NOAAPKOB, K OpraHm3aLMn 1 y4acTuio B NPeLCTaBUTENIbCKUX MEPONPUATUAX;

- MMHUMM3MPOBaHWE PUCKOB, CBSA3aHHbIX C BO3MOXHbIM 3/10ynoTpebsieHeM B 06/1acTu
NofapKoB, MNpPeACTaBUTENbCKUX MeponpusaTuid. Hamnbonee CcepbesHbIMU 13 TaKUX PUCKOB
ABNAIOTCA OMaCHOCTb MOAKYyNna W B3ATOYHMYECTBO, HECMpaBes/IMBOCTbL MO OTHOLUEHUHO K
KOHTpareHTam, NPOTEKLMOHN3M BHYTPU YUpexaeHus.

2. Tpeb6oBaHus, NpeabsBAsieMble K e/10BbIM MofapKam
1 3HaKaM [1e/I0BOro rocTenpunmcTea

2.1. PabOTHVUKM YupexaeHus MOryT MonyyaTb [efioBble MOLAPKM, 3HAKW [e/0BC¢
roCTeNnpUUMCTBa TOMBKO Ha OPULMAIBHBIX  MeponpuATUSaX, MpW  YCMOBUW, 4TO 3TO



He NPOTUBOPEYUT TPEOOBAHUAM aHTUKOPPYMNUUOHHOIO 3aKOHOAATeNbCTBa W HAaCTOALWMM
Mpasunam.

2.2. MNojapkn ¥ ycnyru, npUHMMaemble WA  MNPefoCTaBNSEMbIE  YUPeXAeHUEM,
nepesatoTcs U NPUHMMAKOTCA TOMbKO OT UMEHM YUpexKaeHus B LefoM, a He Kak Nofapok uau
nepefava ero ot 0TA4e/bHOro PaboTHHMKA.

2.3. [lenoBble NoAapku, KOTOpble pabOTHUKM OT MMEHW YUpeXxaeHUs MOryT repefaBaThb
APYrUM nLamM Wian NpUHUMATh OT APYrMX /UL, B CBA3M CO CBOEN TPYLOBON [eATeNIbHOCTbIO, a
Takke MpeACcTaBUTENbCKME PacXodbl Ha AenoBOe rFOCTENPUMMCTBO [O/HKHbI COOTBETCTBOBATH
CNefyoLUM KpUTEPUAM:

- ObITb NPSMO CBA3aHbl C YCTaBHbIMW LENAMU AeSTENbHOCTU  YupexaeHus, nvmbo
C NaMATHbIMK JaTamu, bunesmn, 06LeHaLMOHabHBIMI NPa3AHNKaMK, UHLIMI COObITUAMY;

- O6bITb pa3yMHO 060CHOBaHHbLIMM, COPa3MEPHbLIMM 1 He SBASTLCS NPeaMeTaMyi POCKOLLN;

-He nNpeacTaBnATb COOOM CKPbITOE BO3HarpaxaeHwe 3a YCnyry, [dencTeve wnu
be3gelicTBme, NOMYCTUTENLCTBO MM MOKPOBUTENLCTBO, MPeAOCTaB/NEHNE MpaB WK MPUHATUE
onpeeneHHbIX peLleHni, M60 NOMNbITKY OKa3aTb BAUSHME HAa NOMyYaTeNsi C MHOW He3aKOHHOW
W HE3TUYHOW LENbHo;

- He co3asaTb 151 nosyyaTens 0053aTeNbCTBa, CBA3aHHbIE C ero CYXe6HbIM NON0XKEHNE
WM UCNOSTHEHUEM CNYXKEOHBIX (AOMKHOCTHBLIX) 0653aHHOCTEN;

- He co3/aBaTb penyTauyoHHOI0 pUCKa Ans AeN0BOr0 UMUAKA YUpeXaeHus, paboTHUKOB
W VHbIX NINL B C/lyYyae PackpbITUS WMH(OPMAaLMM O COBEPLUEHHbIX MOAapKaxX W MOHECEHHbIX
NpeACTaBUTENBCKNX PaCcX0Aax;

-He  MpPOTMBOPEYMTb  MpUHUMNAM U TpeboBaHWAM  aHTUKOPPYMUMOHHOIO
3aKoHogaTenbcTBa Poccuiickoin ®eaepaumn, INonoxeHUo 06 aHTUKOPPYNLMOHHOW NONTUKA B
YupexpgeHun, Kogekcy 3TWKM W CAyXeGHOro noBefeHWs PabOTHUKOB YUpeXxaeHus U
06LLENPUHATLIM HOPMaM MOPa U HPaBCTBEHHOCTY.

2.4. lenoBble Nofapku, B TOM YMC/E B BUAE OKa3aHUsA YCyr, 3HAKOB 0CO60ro BHUMaHUS
M yyaCTMsi B pas3BfeKkaTeNlbHbIX W aHaNOrMYHbIX MEPONPUATUAX HE [JO/DKHbI  CTaBUTb
MPVHMMAIOLLYIO CTOPOHY B 3aBMCUMOE MOJSIOXKEHME, NMPUBOANTL K BO3HUKHOBEHMIO KaKUX-M60
BCTPEYHbIX 0653aTeNbCTB CO CTOPOHbI MOMyYaTeNs UM OKasbiBaTb BIUSHME Ha 0OBEKTUBHOCTb
ero [1e/10BbIX CY>XAEHWIA U peLLeHWiA.

2.5. CTOMMOCTb M MEPMOAMNYHOCTb AapeHust U MOMy4YeHWst [eNoBbIX MOAAPKOB W/vn
yyacTus B MpPeACTaBUTENbCKUX MepOnpUATUAX OLHOFO W TOFO >Xe TPeTbero Nunua AO/MKHbI
onpeaensTbCs AeN0BOM HEOOXOAMMOCTbLIO U ObITb PasyMHbIMMU.

2.6. B kauecTBe NOAAPKOB PabOTHUNKMN YUpexKieHUs [OMKHbI CTPEMUTLCS UCMO/b30BaTh B
MaKCVMa/lbHO JONYCTMMOM KONMYECTBE C/lyYaeB CYBEHVPbl, MPeAMETbl U M3Aenus, UMetoLLme
CUMBO/NKY YupexaeHus.

2.7. TlofapkM 1 ycnyr He [OMKHbI CTaBUTb MOL COMHEHUE VMUK WU [e/oBYHO
penyTaumio YUpexaeHus uam ero paboTHMUKOB.

3. MpaBa 1 0653aHHOCTY PAaBOTHUKOB YUpeXAeHNs Npu 06MeHe [1e/10BbIMM
nofiapkamu 1 3HaKaMu [1efI0BOr0 FoCcTenpunMCcTBa

3.1. PaboTHMKKM, NpPeACcTaBnAs WHTEPECbl YUpexaeHus WM [elCTBYS OT ero MMEHW,
[O/MKHbI cO6Nt0AATb rPaHuULLbl JOMYCTUMOro MoBefeHus npu obMmeHe AenoBbiMWU NojapkaMun U
NpPOoSAB/EHUN Ae/I0BOr0 rocTeNnpPUMMCTBA.

3.2. PaboTHMKM YupexeHns Bripase AapuTb TPETbUM NULAM M NOMyYaTb OT HUX [e/I0Bble
NnoAapKu, OpraHv3oBbIBaTb UM Y4acTBOBaTb B MPeACTaBUTE/NIbCKUX MEPONPUATUAX, ecn 3TO
3aKOHHO, 3TMYHO W [lenaeTca UCKUYUTENLHO B [eN0BbIX Lensax, onpeaeneHHbIX HacToAWMMN
MpaBunamn.

3.3. Mpy no6bIX COMHEHMSIX B MPABOMEPHOCTU WM 3TUYHOCTWM CBOMX [ENCTBUIA
paboTHUKM YupexieHus 0653aHbl MOCTaBUTb B W3BECTHOCTb 3aBEAYIOLLEro YupexaeHus



N MPOKOHCYNbTUPOBATLCA C HUM, NPEXJe YeM AapuTb UK MoJyyaTb NOAaPKM UM Y4aCcTBOBATb
B TeX W/ UHbIX NPeACTaBUTENbCKUX MePONpPUATUSX.

3.4. Tpy nonyyeHUN [eNOBOr0 MNofapka WM 3HAaKOB [e/10BOr0 rocTenpunmcTaa
PabOTHUKN  YupexaeHus 0053aHbl NPUHMMATL  Mepbl MO HEAOMYLLEHMIO  BO3MOXHOCTU
BO3HVMKHOBEHWA KOH(/IMKTa UHTEepecoB.

3.5. PaboTHMKM YUpexkaeHns He Bnpase MCrosib30BaTth CNYyXe6HOe NONOXEHWNE B IMYHbIX
Liensax, BK/OYasA UCMONb30BaHWe NMYLLIECTBA YUpeXaeHUs, B TOM YNCHE:

- ANA NONy4YeHNs NoAapkoB, BO3HArPaXKAEHNUS U UHbIX BbIFO4 415 Cebsl IMUYHO W APpYTuX
nuy, B OOMEH Ha oOKasaHWe YupexzieHuem Kakux-nnbo YCnyr, OCYyLLecTB/ieHus /inbo
HEOCYLLECTB/IEHNA  OMpefefieHHbIX  AeWCTBUW, Nepefadn  MHGopMauun,  COCTaBsAOLLEN
KOMMEPYECKYHO TaiHy;

- 4NA NONyYeHNa NMoLapKOB, BO3HArPaXKAEHUA U UHBIX BbIFO4 ANA IMYHO U APYTUX NAL B
npovecce BefieHNa Aen YUpexxaeHus, B TOM YnCne, Kak [jo, TaK 1 Noc/e NpoBefeHNs NeperoBopos
0 3aK/TIKOYEHUN TPaXKAAHCKO-MPaBOBbIX JOrOBOPOB U MHBLIX CAENOK.

3.6. PabOTHMKaM YupexzeHuss He pPEeKOMEeHAYeTCs MNpPUHMMAaTb WM Nepefapusath
nofapku nmMbo ycnyru B l060M Buae OT TPeTbMX /AL, B KadvecTBe 6GnarofgapHocTu
3a COBEPLUEHHYO YC/YTY WX [aHHbIA COBET.

3.7. He fonyckaeTcs nepefasatb U NPUHMMATL NOAAPKN OT YUpexaeHus, ero paboTHUKOB
N NpeacTaBUTENEN B BUAE AEHEXHbIX CPeACTB, KaK HA/MYHBIX, TaK U 6e3Ha/IMYHbIX, HE3aB1CUMO
OT Ba/IKOTbI, & TakXKe B (POpMe akLWi1, ONLMOHOB W/ UHbBIX INKBUAHBIX LIEHHbIX 6ymar.

3.8. PabOTHMKN YUpexxaeHUs [O/DKHbl OKasblBaTbCA OT  NPEeANOXEHWNIA, NOMyYeHUs
MoJapKoB, OMaThl X PACXOL0B W T.M., KOrAa nojo6Hble A4eACTBMA MOTYT MOB/VATL WX CO34aTb
Brneyat/IeHVe O B/IMAHUWN Ha WUCXO[, CAENKW, pe3ynbTaT NpPoBeAeHWs TOPros, Ha MpYHUMaeMble
YupexaeHnem peLlueHns n T.4.

3.9. AAMUHUCTPaLMA 1 PabOTHUKM YupexaeHnsa He npuemnoT Koppynuun. Mogapku He
[OMKHbI BbITb  MCNOMB30BaHbl ANA LAYn/NOMyYeHUs B3ATOK WM KOPpynuuu B /OObIX ee
NPOSABIEHNAX.

3.10. PabOoTHMK YupexaeHnsa He Bripase npegnaraTb TPETbUM NULAM WU NPUHUMATL OT
TaKOBbIX MOAAPKM, BbIMNaTbl, KOMMEHcAUUM U T.n. CTOMMOCTbIO cBbie 3000 (Tpex Tbicad)
py6neit UM He COBMECTUMbIE C 3aKOHHOM MPaKTUKOM AeN0BbIX OTHOLUEHWA. Ecnn paboTHUKY
YupexaeHua npegnararoTcs nogooHble Nofapku UAM AeHbrn, OH 0653aH HEMeA/IeHHO 06 3TOM
AVpeKTopy YupexaeHus.

3.11. PabOTHMK YupexaeHns KOTOPOMY MpW BbIMNOIHEHUW AO/MKHOCTHBLIX 06513aHHOCTEN
npeanaratoTca Nojapku Wan MHOe BO3HarpaXAeHue Kak B MpPsAMOM, TaK W B KOCBEHHOM BUAE,
KOTOpble CMOCOOHbLI MOBMUATL Ha MOAroTaBAMBaEMble WU/WNM NPUHUMAEMble UM PELLUEHWUS WK
OKasaTb B/MSHWE Ha ero AencTeme/6e3aeiicTBme, LO/MKeEH:

- 0TKa3aTbCA OT HMX O HEMEA/IeHHO YBEeAOMWTb 3aBefyIOLLero YupexzieHus o (akte
npeanoXeHus nojapka (BosHarpaxaeHus);

- 0 BO3MOXHOCTU UCK/IHOUUTL JaSibHENLLINE KOHTaKTbI C IMLLOM, NPeS/IOXMBLUUM NOAAPOK
NN BO3HAr paXKAeHWe, ecny TOMbKO 3TO He CBA3aHO CO CY>KeOHON He0OX04MMOCTbIO;

- C/ly4ae, ec/im NofapoK v BO3HarpakaeHue He NpescTaBnseTca BO3MOXHbIM OTKNOHUTb
WX BO3BPaTUTb, MepefaTb €ro C COOTBETCTBYHOLLEN C/Yy>XXeOHOW 3anmMcKoW A1 MPUHATUA
COOTBETCTBYHOLLMX Mep 3aBeflyIOLLEMY YUpeXaeHUs U NPOLO/MKUTL paboTy B yCTaHOB/IEHHOM B
YupexxaeHun nopagke Hazg BOnpocoMm, C KOTOPbIM Obl1 CBA3aH NOAAPOK MM BO3HATPaXKAeHMeE.

3.12. B cnyyae BO3HUKHOBEHMS KOH(/IMKTA MHTEPECOB W/IM BO3MOXHOCTW BO3HVKHOBEHNUSA
KOH()/IMKTa WHTEPEcCoB Mpv MOJMyYeHUW [enoBOro nogapka WAM  3HAKOB  [e/10BOro
rocTenpumMMcTBa paboTHUK YupexaeHns 00513aH B MUCbMEHHON (hopmMe YBeJOMUTb 06 3TOM OfHO
U3 LOMKHOCTHbIX /UL, OTBETCTBEHHbIX 33 NPOTUBOLEACTBME KOPPYNuWKM, B COOTBETCTBUM C
NpoLeaypoil pacKpbITUA KOH(IMKTA WMHTEPECOB, YTBEPXKAEHHON [M0M0XKEHWEM O KOH(AUKTE
WNHTEPECOB, NPUHATLIM B YUpeXaeHuu.

3.13. PaboTHMKaM YupexaeHus 3anpeLlaeTcs:



- CaMOCTOATENIbHO MPUHUMATL  MPeA/IOKEeHNs OT  OpraHu3aumMii Unn  TPeTbUx Nin
0 BPYYeHUN eNoBbIX MOLAPKOB M 06 OKa3aHUM 3HAKOB [1e/10BOr0 rocTenpuuMCTBa,;

- NPUHMMaTb 6e3 CornacoBaHus ¢ 3aBefytoWmMM YUupexaeHns AenoBble NoAapKn 1 3HaKu
[lenoBoro rocTenpuMMCTBa B XO4e MNPOBeAeHUA [en0BbIX MEePeroBopoB, MNpK 3aKIKYeHUN
[0r0BOPOB, a TakXKe B MHbIX CNy4yasx, Korga nofo6Hble feiCTBUA MOTYT MOBAMATbL UKW CO3AaTb
Breyat/ieHne 06 X BAUSHUM Ha NPUHMMAEMbIe peLleHus;

- MPUHMMATL Aef10Bble NOAAPKM M 3HAKW [AeN0BOro rocTenpuMMcTBa B X04e NpoBeaeHUs
TOProB ¥ BO BPems MPAMbIX NeperoBopoB Mpuv 3aKNHYeHUN JOTOBOPOB (KOHTPAKTOB);

- NPOCUTb, TPeboBaTb, BbIHYXATb OpraHM3auMn UM TPeTbUX UL, JapuUTb UM 60 KX
POLACTBEHHUKAM [eN0oBble MOJapKM W/WnM  OKasbiBaTb B WX MOMb3Yy 3HAKW [eN0BOro
rocTenpuMMCTBa,;

- NPUHMMAaTb MOLAPKN B BUAE HANYHBIX, 6e3Ha/IMYHbIX [AEHEXHbIX CPeAcTB, LEeHHbIX
Oymar, fparoLeHHbIX METa/I0B.

3.14. YupexaeHne MOXET MNPUHATL pelleHne 06 y4vacTum B 6/1aroTBOPUTESbHBIX
MeponpuATUAX, HanpasBieHHbIX Ha co3aaHne 1 ynpoyeHne UMnaKa YupexaeHus. pn aTom nnaH
N BIOPKET YYacTus B AaHHbIX MEPONPUATUAX YTBEPXKAAETCA 3aBeYOLMM YUpexaeHus.

3.15. HencnonHeHne HacToAwmx MpaBua MOXeT CTaTb OCHOBaHUEM AN NPUMEHEHUA K
paboTHUKY Mep AUCLMMNIMHAPHOIO, aAMUHUCTPATUBHOIO, YIOMI0BHOIO W IpaXkAaHCKO-MpPaBoBOro
XapaKTepa B COOTBETCTBMU C A€NCTBYOLMM 3aKOHOAATE/TbCTBOM.

4. Obnactb NpUMeHeHNs

4.1. Hactoawwme [MpaBuna nognexatr NpUMeHeHUH BHE 3aBUCUMOCTW OT TOro, KakKum
o6pa3om nepegatoTca fAenoBble MOAAPKN W 3HAKM [e/I0OBOr0 rOCTENPUUMCTBA: HAMNpAMYH Wn
yepes NocpeHMNKOB.

4.2. Hactoswme MpaBuna sBASHOTCA 0653aTeNbHbIMU 415 BCEX PAOOTHUKOB YUpexaeHus
B Mepurog paboTbl B YUpexaeHuu.



